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What is the OPAC? 
 
The OPAC is an online catalogue detailing items 
held in the NSCD Library Collections including : 
Books, DVDs, CDs & Journals. The OPAC is also 
known as Heritage Online.  
 

 
 
Who can access the OPAC? 
 
All students & staff at NSCD can access the 
library catalogue via any device with internet 
access. 
 

 
 
 
 
 
 
How can I access Heritage? 
 
Students from NSCD can access the OPAC 
through the Library & Archive pages on Moodle 
and OpenAthens. 
 
Alternatively, students can access the OPAC 
from the NSCD Library website via the link at 
the bottom of the page. 
 
 
 
 
 
 
 

Using Heritage 
 

 

  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Upon opening the 
OPAC/Heritage link 
you will be asked to 

click ‘Enter Library’ to 
gain access 

This is the landing page 
for the NSCD Library 

Catalogue, allowing you 
to search the collections 

To view your 
reader record, you 
can log in with your 
Reader Code & PIN 

Your PIN is initially set up to match 
your reader code. You can change 
your PIN once you have logged on 

for the first time… 

Remember… you don’t need to log 
in to search the catalogue… 

 
Just enter a search term… 

https://moodle.nscd.ac.uk/course/view.php?id=63
https://my.openathens.net/
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To change your 
PIN, click 

Preferences 

Click Change 
PIN 

Follow the 
instructions to 

change your PIN 

If you forget your new PIN, please email the library to request a PIN reset. 
 

You should use your school email address to make the request…  
so we can confirm it is you. 

 
The PIN will be reset to your Reader Code… we recommend you reset  

the PIN the next time you log on to your Reader Record. 
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How do I search for an item? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you are not searching for a specific item, 
enter a word or phrase/term relating to your 
research topic. Any items with titles, chapters, 
subjects and authors matching your search 
term will display. 
 

Unlike search engines such as Google, Heritage 
will only find results for items matching your 
exact search terms. So ensure all spelling is 
correct and you enter a clear search term. 
 
 

Library 
opening hours 

& contact 
details are 

displayed here 

Recent editions 
added to the library 

and the most 
popular loans are 
displayed at the 

bottom of the page 

Select the 
search bar 

Enter the title or 
a search term in 
the search bar 

and press enter 

When logged in, you 
will have access to 
your reader record 

and additional library 
information.  

N.B. You don’t need 
to be logged in to 

search the catalogue. 
 

As new books are 
added to the 

collections, the display 
will change day to day 

 

Your account 
information 

including number 
of loans and 

books reserved 
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To assist finding a 
particular item, you 

can use the ‘Advanced’ 
search option 

When selected, 
additional drop 

down search 
options will appear 

The left dropdown 
field helps you choose 

where to search. 
Search for matches in 

the Title, Author, 
Classmark fields, etc. 

The right dropdown 
filters your results to 

specific media e.g. 
book, journal, DVD etc. 

Drop down 
search options 

To filter your search 
even further you 

can add an 
additional search 

term box by clicking 
on the ‘+‘ sign. 
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Detailed Item Record  
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Date loaned 
item is due back 

If an item is out on loan, 
you can reserve it here. 
N.B. if you are logged in 

it will automatically 
reserve the item. If not, 
you will need to log in 

need to log in… 

After selecting an item 
from the list of 

results, you will be 
taken to the detailed 
information screen 

screen 

The citation displayed can 
be copied and pasted into 
your bibliography. Don’t 

forget to check the format 
against the NSCD sample 

bibliography! 

All results related to 
your search will 

display in a list view 

To access more 
information on a 

chosen item, 
click on the title 

The availability of 
each item is displayed 

below the title 

You can locate 
a book on the 
shelf using the 

Classmark 

Loan type Loan status 

An image of the front 
cover is displayed to 

help identify the book 
on the shelf 

Location of item 
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How do I find an item on the shelf? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you are not 
already logged in 

you will be taken to 
this screen  

Once your 
reservation has been 

confirmed, please 
remember to log out 

The quickest way to 
find an item on the 

shelf is by its classmark 

Check : if the item is in stock, & 
where the item is shelved 

The Library uses the 
Dewey Decimal 

Classification scheme 
to arrange books and 

other resources on 
the shelves so you can 

locate them easily 

Enter your Reader 
Code and PIN to 

reserve the book.  

Your reserved item 
will them show on 
the right-hand side 

under Account 
Information 
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The classmark for each book 
is located on the spine 

To assist your search, a guide of 
subjects with their relevant 

classmarks are located at the 
start of each bookshelf 

Where a book spine is too 
thin to display the class mark 

clearly, you can locate the 
class mark on the front of the 

book 

It is important to 
note down the letters 

at the end of the 
classmark as these 
will relate to the 

author or title of the 
book in question 
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Useful Reader Record Tools 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Version 2, June 2020 

Due to the length of some classmarks, it may be easier to note them down 
before you proceed to the shelves. You can use the referencing slips at the side 

of OPAC machine to help you remember 

These slips will 
also assist you in 
compiling your 

bibliography 

The information 
for each section 
can be found on 
the item record 
on the library 

catalogue 

The information 
is in the correct 

order to 
formulate a 

bibliographic 
citation 

If you are logged into your Reader 
Record you can access a range of 

useful tools via the toolbar. 

Account Tool 
View your account and 
see what you have on 
loan/when an item is  

due back 

History Tool 
See which books and 
resources you’ve had 

out on loan before 

Favourites Tool 
Create lists, add titles 
and save searches – 
both useful tools for 
bibliographic work 

Preferences Tool 
Reset your PIN and 
change how your 
search results are 

displayed 


